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If your company has an EVC license with the City of Chicago, to “Claim” your company’s 

license, you will need to do the following steps.  

1. First you will need to create a user id and password for our website. Those instructions are here   

  

https://ipi.cityofchicago.org/Resources/Information/CreateAccount.pdf  

  

2. Once you have created an account, log into the website.    

             

https://ipi.cityofchicago.org/Resources/Information/CreateAccount.pdf
https://ipi.cityofchicago.org/Resources/Information/CreateAccount.pdf
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3. Select the drop-down menu next to your name. 

 
 

         
   

5. Enter your company name and click on the Find Company button.  

    

6. Select the button to Request Enrollment in Company.  
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7. Once you have clicked on the Request Enrollment in Company button, you will get a “Confirm 

Enrollment Request” pop-up. (if you didn’t get this, make sure you do not have your pop-up 

blockers on) Select the Department of Buildings Trade Licenses from the drop-down menu.  Then 

select the Request button.  

 

    

8. You will get a message telling you that your Enrollment Request is Pending.  
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9. You will get an email once you have been approved to be a part of the company. Once you have 

been approved, the EVC (Elevator Mechanic Contractor) license will appear on your dashboard.  

 

    

10. Click on the application number to see the license information. You will be able to print the 

License Certificate by selecting the Print button.  
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