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1. Application Type 

To manage your account, sign in using your credentials. 

 
 

To manage 
your account, 

Sign In 
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To create a new permit 

• Click the ‘Create New’ drop-down 

• Select ‘Permit Application’ 
 

 

Click 
‘Permits’ Select 

‘Create 
Permit’ 
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On the “Select Application’ screen 

Select the ‘Let’s get stated’ button under ‘CDOT Truck Travel’ 
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Basic Job Information 

 
Enter the Basic Job Information 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enter 
‘Project 
Name’ 

Select from 
drop-down 

list 

Enter 
‘Description 

of Work’ 
Click the 

‘Next Step’ 
button 

* Indicates a 
required field 
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• A ‘Project Name’ (required) - will help identify your application in the future 

• ‘Permit Type’ (required) – Select from the drop-down list 

 
• ‘Description of Work’ (required) – Enter a brief description of the work to be done 

• Click ‘Next Step’ to proceed 
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Application Information 
 

Emergency Contact Information 

Add Emergency Contact Information 

• Click the ‘+Add Emergency Contact Information’ button 
 

 

Click the ‘+ Add Emergency 
Contact Information’ button 
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Click the  
‘Add Emergency 

Contact Information’ 
button 

* Indicates a 
required field 
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The Emergency Contact Information has been recorded 

• ‘City Contract / Ordinance Information’ (not required) can be entered in the space 

provided. 

• Click ‘Next Step’ to proceed. 

 
 

Note: City Contract / 
Ordinance Information is 

optional. If that 
information does not 

apply, Click ‘Next Step’ to 
proceed 

Click the ‘Next Step’ 
button to proceed 

Click on ‘Expand Ordinance 
Information‘ to enter City Contract 

/Ordinance Information 
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City Contract/Ordinance Information 
• Click on ‘Expand Ordinance Information‘ 

   

• Enter the ‘City Contract #’ 

• Select the department that the contract was issued for 

 

 

• Enter the ‘Ordinance #’ if this application is being carried out under a City ordinance 

• Enter the ‘Page #’ – the page number of the applicable ordinance 



Account Management Page 11 of 29 
 

• Select the ‘Date of Passage’ - Date of the passage of the ordinance that applies 

o Clicking in the field pops up a calendar 

o Click a date to select 

 

 
• Select the ‘End Date of Ordinance’ – End date of the ordinance 

o Clicking in the field pops up a calendar 

o Click a date to select 

 

 
 
 

• Click the ‘Next Step’ button to proceed 
 

 
 
 

 

 

 

Click the ‘Date’ to 

select. 

 

Click the ‘Date’ to 

select. 

 

Click the ‘Next Step’ button 

To proceed 
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Trucking Information  

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The ‘Application Number’ has 
been created 

* 
Indicates 

a 
required 

field 
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• Select the ‘Trip Type’ 

 
 

• Select the ‘Permit Effective Date’ 
o Clicking in the field pops up a calendar  
o Click a date to select 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select the ‘Trip Type’ 

Select the 
‘Permit 

Effective Date’ 
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Scroll down the page to the next section – ‘Vehicle License Plate Information 
 

• Click on the ‘+ Add List Vehicle this Permit will Appy to’ button 
 

    
 
 
 
 
 
 

• Enter the ‘License Plate Number’ 

• Enter the ‘Place of Issuance’ 

• Click the ‘Add Vehicle License Plate Information’ button 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 

Click the ‘+ Add List Vehicle this 
Permit will Apply to’ button 

Enter the 
‘License Plate 

Number’ 

Enter the 
‘Place of 
Issuance’ 

Click the ‘Add List 
Vehicles this 

Permit will Apply 
to’ button 

* 
Indicates 

a 
required 

field 
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Scroll down the page to the next section – ‘Vehicle Information’ 

• Enter the ‘Vehicle Type 

• Enter the ‘To Transport Load of’ 

• Click the ‘Total Number of Axles’ button 
 
 

 
 
 

 
 
 
 
 
 
 
                   Scroll down the page to the next section – ‘Axle and Weight Information’ 
 

• Enter ‘Total Weight’ 

• Enter ‘Total Length’ 

• Enter ‘Total Width’ 

• Enter ‘Total Height’  

  

 

 

 

Enter the 
‘Vehicle Type’ 

Enter the ‘To 
Transport 

Load of’ button 
Enter the 

‘Total Number 
of Axles’ 

* 
Indicates 

a 
required 

field 

* 
Indicates 

a 
required 

field 
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• Click the ‘+Add Axle and Weight Information’ button  

  
 

 

 

 

 

 

 

 

• Enter the ‘Weight on this Axle’  

• Enter the ‘Distance From Previous Axle’ 

• Click the ‘Add Axle and Weight Information’ button 

 

   
  

 

 

 

 

  

 

 
 
 
 
 

Click the ‘+ Add Axle and 
Weight Information’ 

button 

Enter the 
‘Total Number 

of Axles’ 

Enter the 
‘Distance 

From Previous 
Axle’ 

Click the ‘Add Axle 
and Weight 

Information’ button 

* 
Indicates 

a 
required 

field 
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Scroll down the page to the next section – ‘Route Information’ 
 

• Select Yes or No to ‘Is Route a Round Trip?’  

• Select Yes or No to ‘Is Route over 5 Miles?’  

• Enter ‘Entrance Route Information’ 

• Enter ‘Exit Route Information’ 

• Click the ‘Next Step’ button 

 
 

   
 
   
 

* 
Indicates 

a 
required 

field 

Select Yes or No to ‘Is 
Route a Round Trip? and 
‘Is Route over 5 Miles? 

Enter 
‘Entrance 

Route 
Information’ 

Enter ‘Exit 
Route 

Information’ 

Click ‘Next 
Step’ button 
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Legal Agreement 
• Check the ‘I accept’ button 

• Click the ‘Submit’ button 
 

  

Check the ‘I 
accept’ 
button 

Click the 
‘Submit’ 
button 
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 Status page 
 

• All previously entered information will be on this page  

• Page will let user know what the status of the application is 
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