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Annual Inspection Certification

ACCOUNT HOLDER OVERVIEW

General Information - AIC website  https://ipi.cityofchicago.org/profile

Annual inspections are required by the Chicago Municipal Code Section 13-20-100 for all
elevators, escalators and other conveying devices.

The Annual Inspection Certification (AIC) program requires properties to maintain an online
account and pass an annual inspection of all conveyance devices by an independent inspection
company instead of City of Chicago Inspectors.

The inspection company certifies compliance through the Department of Buildings (DOB) web
portal.

AIC reporting must be updated annually as long as the device exists.

Participation is required by all buildings in the Central Business District. Program participants
include sister agencies, other institutional owners and is expanding.

Account Holders can be any owner, tenant, or property manager affiliated with the building.

There can be multiple account holders per property to separate ownership and manage
individual devices.

Devices need to be in compliance by the due date, instead of simply inspected.

Inspections will no longer be due by the end of the calendar year. Buildings will be assigned a
new quarterly due date for compliance.

CREATING A NEW USER ACCOUNT

To create a new user account, you will need to provide a valid email address, phone number,
street address. You will create a unique username and password along with choosing a security
question. This account is specific to the account holder and their email address.

Please keep track of your username and password as it is what you will use logging into the
system.

BUILDINGS AND DEVICES

To add a building, you will need to provide the building PIN and confirm your relationship to the
building - either Owner, Tenant, or Property Manager.

You may claim (i.e. take responsibility for) devices for which you are responsible in the building.

To add a device (if not already listed on your account), you will need to enter the name of the
device, its location, and the type of device, and its installation status. Devices may only be
deleted from the account by the City if they have been decommissioned.

If you are no longer affiliated with a property, you must “abandon” any claimed device before
you may “leave the building”
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INSPECTION OF DEVICES

[1 You are responsible for contracting with a State Licensed AIC inspection company before
assigning them to your inspections. To assign an inspection, navigate to your building page and
click “Assign Inspection” next to the device(s) you want inspected.

[J You may un-assign the inspection company only if the inspection has not yet begun on your
device.

If Device Passes Inspection:

[J You will receive an email notice that the Inspection Company has completed inspection and that
device(s) COMPLIED.

[] You are then responsible for paying the AIC program fees via your account on the website,
printing your certificate(s) and posting the certificate(s) at the device(s).

If Device Does Not Pass Inspection:

[J You will be informed that device failed inspection and that repairs are necessary to be
completed prior to your deadline date.

Your elevator maintenance company acquires any necessary permits and makes repairs.
City inspects any permitted repairs.

[1  When repairs are complete, the inspection company is contacted to verify all necessary repairs
are complete and updates designation to COMPLIED on the AIC website.

[1 AIC program fees are paid for via the AIC account website, then you may print your certificate(s)
and posting the certificate(s) at the device(s).

[J A 60-day inspection extension may be requested (additional fees apply) for devices that do not
pass inspection before the deadline date.

PAYMENTS AND CERTIFICATES

Payment:
AIC program fees are paid via the website. NO in person payments or mailed checks accepted.

Fees can be added to the Cart at the top-right side of the website and can be viewed before
checkout.

Print Certificate:
[1 Once payment has been completed, certificates can be printed from the AIC account.

Certificates must be posted at all devices.
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City of Chicago Enterprise Website

https://ipi.cityofchicago.org/profile

For existing City user accounts

Logon with your username
and password

&' City of Chicago me

Annual Inspection
Centication

Py—

View your dashboard of all
properties associated with
your user account — this may
include properties with
accounts associated with AIC
as well as Dept of Health and
Dept of Transportation.

| EETET
€5 ¢ A D

&) City of Chicago

000/ 000

) ewans

e EElEne

Manage Your Permits,
Licenses, Registrations,

Inspections, Permitting & Licensing

Inspections, Permitiing & Licensing

[Ee—

WATER TOWER PLACERITZ
GARLTON

11425 MICHIGAN AVE
3WKINZE ST

TRUMP INTERNAT HOTEL &
TOWER

1605 MICHIGAN AVE

st Prop 2

Kanesh Test Prop Reauioed

100-100 N STATE ST

car @)

Forgot Login Info?

Create New Account
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To get to AIC Homepage

Vo e e e |

Click the AIC icon to go to AIC

Inspections, Permiing & Licensing

Homepage
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Create Account

Select “Create New Account”
on AIC Login Page

GO The City of Chicagoss Official Site

Type in your email address
and click submit. Go to your
email for confirmation email.

€ 5 C # 1) ipintwebeigolchicagoorg ol

i s

Manage Your Permits,
Licenses, Registrations,
and Dig Tickets

Welcome to the City of Chicago's Permit, Inspection, License,
Registration, and Digger Portal. You can use this site to assist
with the following processes for each of these departments:

« CDOT - Manage Pemits, Digger. and Additional Services

+ CDPH - Manage Permit Applications, Notices, and Periodic

Renewals
« DOB - Manage your Annual Inspection Certfications.

Permits Digger
# Permits Homepage # Digger Homepage

Annual Inspection
Certification

i AIC Homepage

T e Y e = ==~ === |

Account Information

E— / Already have an account?

Fogt UsemamaPassvrs?

Inspections, Permitting & Licensing

Inspections, Permitting & Licensing

11y st s onat oot ot sopopts dparrat.

Sign In

Forgot Login Info? /

Create New Account

Usemame

Password

T

Forgot Login Info?

Create New Account

Account Information

Email Address [ *

Forgot Usemame/Password?
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Click on URL in confirmation

email. Fill in information on Create New Account (Step 2 of 3) . e
create new account page.
Click Register. T

UsemamelLogin ‘ -

socuycuosen [ * Py

., . Zip/Postal Code [ ]*
‘Security Answer J

Passuord C*
Re-Snter Pasaword *

L~
r
Contact Information

Last Nae |
Telephone Number —‘ *
Street Address. [

Forgot Username/Password?

Stest Adress 2

o G| *
suepromee T i
ZprosaiCode E

ForgotUsemancipassword?

.. =V ¥ M oo (L057) - renesjoar T o chasas
Create or join company or e — -

. . . &) City of Chicago e - Inspections, Permiting & Licensing

click skip this step. : — R Individual/Personal Account

o § s T If you are creating a personal account, or if you do not want to provide
your company's information, you can skip this step and continue into
the site. (You will be able to join/create a company later.)

Skip This Step

Join/Create Company (S

p 3 of 3 - Optional)

Company Information
Evter e ey sompary

Company Information

Enter the name of your company

[ *

Find Compa
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Account Login

Logon with your username
and password

| CEEET

€ 5 C # [ Ebepicstcitolicagoony Proile

and Dig

Permits
Py e—
Annual inspection
Cartfction

PyT—

Search

Open Data

Manage Your Permits,
Licenses, Registrations,

kets

Inspections, Permitting & Licensing

Py —

Forgot Login Info?

Create New Account
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Account — Forget your Password?

If you have already created an AIC username and password but have forgotten it

Click Forgot Login Info

ley of Chicago The City of Chicago's Official Site Inspections, Permitting & Licensing

Manage Your Permits, S
Licenses, Registrations, Usemame
and Dig Tickets Password
Welcome to the City of Chicago's Permit, Inspection, License, m

Registration, and Digger Portal. You can use this site to assist LT

with the following processes for each of these departments. Forgot Login Info?

+ CDOT - Manage Permits, Digger, and Aditional Services

Create New Account
« CDPH - Manage Permit Applications, Notices, and Periodic

Renewals
« DOB - Manage your Annual Inspection Certifications
Permits Digger

# Pemits Homepage # Digger Homepage

Annual Inspection
Certification

#t AIC Homepage

\Type in the email address
associated with your account

€ 5 X | Geburr pitstcinotchicagoorg P T %o Q=

Forgot Login Info? h
L Create New Account

Inspections, Permitting & Licensing

User Account Recovery Email Search
. Email =
Emai Search
e ./
=
D
[T —— 1
" | EEEE Y o G-
Answer your security o ca Z
. & City of Chii The s
question L 2! Ehicogo
Home | nspectons, Permting &
User Account Security Question
* e Question High school mascot?
User Account Security Guestion
P — // j— I *
o )~
[
[ T e ——
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Retrieve temporary password
from your email - if it doesn’t
appear within 30 minutes to
your mailbox, please check
your spam folder.

& City of Chicago, m

Inspections, Permitting & Licensing

Home  Inspectons, Pormiing & Lconsing

User Account Recovery

1143 s sistars e conat et ot opopits deparas.

Logon with your username
and temporary password

€ 5 C # [ Ebepicstcitolicagoory ol

Inspections, Permitting & Licensing

Manage Your Permits, Signin
Licenses, Registrations, ssmame.
and Dig Tickets
b

Famt rspectin s,

Permits Digger
Py —

P

Annual inspection
Cartfcation

PyT—

Search

Type in temporary password
and new password and click
change password.

U

& City, of Chicago,

Inspections, Permitting & Licensing

Sign In

Username

Forgot Login Info?

Create New Account

[E— Cocumentaton | Gart @)

Home ' Inspacons, Parmting & Licansing

Change
curent psssors *
New g *

= 5

Current password [ l *
New password [ l *
Confirm password [ l %*

Cancel Change Password
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Request Company Creation

If you will have multiple users who all work for the same company needing access to your accounts,

you can create a company account so that everyone can have acces/

Logon with your username
and password

On the dropdown of your user
name select my company.

Manage Your Permits,
Registrations,

Search
a

Open Data

Inspections, Permitting & Licensing

signin

o | w1 |

o get stared Afr o e Pemts, g Tehes, o e

Inspections, Permitting & Licensing

11yt i, e conlc s o hs gt deaine:

Enter in the name of your
company and click Find
Company.

& City of Chicago

[t -

My Company

Documenation

Company Information
Enier e name of yourcompany

Inspections, Permitting & Licensing

o |

Forgot Login Info?

Create New Account

My Account

Change Password

Invoice History

Sign Out

My Company —<—

Company Information

Enter the name of your company

[

Find Company
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Click Request New Company.

Inspections, Permitting & Licensing

Documentaton | cart(0)

*

Company Information
et s yrcompeny

Enter in the company
information on the request
new company page. Click
request new company.

We could not find any compar

Request New Company

Company Contact Information

StateiProvince
Zipipostal Code
FEN

Ciy Department

Please ncude your
st ene

(o=l Request New Company
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Request Addition to Existing Company

If you want to add yourself to an existing company in the AIC program as an employee

Logon with your username
and password

On the dropdown of your user
name select my company

City, of Chicago

Manage Your Permits, Signin

Licen:

Annusl Inspection
Certfication

PpaT—

Inspections, Permitting & Licensing

Registrations,

Inspections, Permitting & Licensing

mm,

11y0uneed assstane, lease conact uppr o thesproprite deparimer.
i

Enter in the name of your
company and click Find
Company.

&' City of Chicago

[t

Inspections, Permitting & Licensing

Do | Gt |

My Company

* negured rromaton

Company Information
Ererne e pany

Forgot Login Info?

Create New Account

My Account
Change Password

My Company  <«—

Invoice History

Sign Out

Company Information

Enter the name of your company

[

Find Company
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Next to your company, Click
Request Enrollment in
Company.

& City of Chicago e . Inspections, Permiting

Renee Hensiy - Documentton

My Company

* Reqis fomatin

Company Information

Herses nspection Canpary

& Licensing

cartm)

Request Enroliment in Company

Confirm your enrollment
request. The company will
receive your request and
confirm if you are accepted.

Confirm enroliment request

Avre you sure you want to request that your account be added to this company?
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View Company Details

Logon with your username
and password

| L
0 € # | i bers//ipitestcityolchicagoorg/Profile

Manage Your Permits,

Licenses, Registrations,

and Dig Tickets
s

Permits

Py e— D Hemeoage

Annual inspection
Cartfction
Py—

Search

a
a
a
a

Open Data

On the dropdown of your user
name select my company

T
€ 5 B ipenichagnory Drtoon

&' City of Chicago

New To The Site?

Inspections, Permitting & Licensing

Inspections, Permitting & Licensing

signin

Cocumentaton | can (o)

e e e e

View your company’s
information.

& City of Chicago

| e sy -

Infor Team

e a3 5 o miarag o oo g o e

Contact Information

Intor eam

Enrolled Users

Inspections, Permitiing & Licensing

r——)

mame

Pass

Forgot Login Info?

ord

Create New Account

My Account
Change Password

My Company -« —

Invoice History

Sign Out
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Edit Company Details

This can only be done by the designated inspection company administrator.

Logon with your username
and password

Inspections, Permitting & Licensing

Manage Your Permits, Signin
Licen: Registrations,

Annusl Inspection
Certfication

PpaT—

On the dropdown of your user
name select my company

Inspections, Permitting & Licensing

e | w1 |

C”Ck Change Undef you’ &' City of Chicago. Inspections, Permitiing & Licensing
X . ——— [ e oo
company'’s information.

Home ' Inspections, Pemiting & Licensing

Infor Te:

T pogecan e s

Contact Information

Enrolled Users

SignIn
Username
Password
Forgot Login Info?

Create New Account

My Account
Change Password

My Company

Invoice History

Sign Out

Infor Team

1 E Jackson

LL30

Chicago

IL

60604

(555)555-5555
asdi@thisdoesnsdfasdfasdfasdi.com
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Edit your company’s
information and click Update.

T et s i
OED

Company Profile

Contact Information

companytare oo ]*
P )
s [ ]*
Swopesz [

cay ErE

StatefProvince. n g*
pmosaicose [ ] *

Fen [ B

Cancel Update
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Send Invitation to Join Company

If you want to have new employees join your AIC online company account

Logon with your username
and password

Inspections, Permitting & Licensing

Manage Your Permits, Signin
Licen: Registrations,

Annusl Inspection
Certfication

PpaT—

On the dropdown of your user
name select my company

Inspections, Permitting & Licensing

mm,

st e ot s ey g,

Forgot Login Info?

Create New Account

My Account

Change Password

My Company -« e—

Invoice History

Sign Out
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| G TR e e

€ oa

Enter in email of user you
would like to invite on the
company information page.
Click Invite User.

& City of Chicago Inspections, Permitting & Licensing

r—— T

Pemitting & Licensing

Hensley's Inspection Company

Contact Information

1= yourcompanyscontact nfomaton 5 il 55 i e Syt
Hensley's Inspection Company
cneazo

e
121000 9909

Enrolled Users

50y e e o e o ey

Invite New User
Landberg e OenLancoerg3 Enter the email address of the person you wish to invite to Join your company.

New User Email
[ *

Invite User

Licenses and Qualifications

Exgetter

Invite New User
et sl s o sy 5 it i o oy

1y e stance, lase cotet upprt o e st eparie.
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Accept / Reject Request to Join Company

Click on URL in company
invitation email. Accept or
decline invitation and click
Respond to Invitation.

Inspections, Permitting & Licensing

Documentaton | Car @)

et st e ot s e cpern

Response to Invitation

Company Hensley's Inspection Company
Response © Accept
© Decline

Respond to Invitation
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Accept / Reject Request to Add User to Company

This can only be done by the designated inspection company administrator.

Logon with your username
and password

City of Chicago : Inspectons, Permiing & Licerang

Manage Your Permits, Signin
Licen: Registrations,

Annual Inspection
Certfication
PpaT—

Search

On the dropdown of your user
name select my company

Inspections, Permitting & Licensing

r————

11704 need asstane, lase cotact uppr o0 spoprsdparnar.

Forgot Login Info?

Create New Account

My Account
Change Password

My Company < —
Invoice History

Sign Out
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Accept or reject users
requesting enrollment on the
company information page.

Hensley's Inspection Company

Contact Information

Hensiey Renee J—— Revoke i Rans

Hensiey Renee reneen

Users Requesting Enrollment

Hensieys nspection Congary

st st s

Licenses and Qualifications

Invite New User

New User Emai
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Manage My Company’s Qualifications

This can only be done by the designated inspection company administrator.

Logon with your username
and password

Inspections, Permitting & Licensing

Manage Your Permits, Signin
Licen: Registrations,

Annual Inspection
Certfication
PpaT—

Search

In the dropdown of your user
name select my company

€ 5 C A B pstyoiicgoo 9 0 =
& City of Chicago

smnr | w1 |

Inspections, Permitting & Licensing

New To The Site?

11304t o, s cotc s e he spcpetedeprert

Forgot Login Info?

Create New Account

My Account
Change Password

My COmpany —«—

Invoice History

Sign Out
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View your company’s
ications.

quali

Hensley's Inspection Company

Contact Information

This 3 youtcompanysconaet efonaton s L appar i i syt

Hensiey'sInspsction Company

Enrolled Users

450y et o e cameny el

Hensiey Renee J——

Hensiey Renee reneen

Revote Adnin Ras

Users Requesting Enrollment

Hensieys nspection Congary

st st

Licenses and Qualifications

Carti nspecton Leense:

Elvation sevce specton Leerse

Invite New User

New User Emai

s

Licenses and Qualifications

Car Lift nspection License

Elevation Device Inspection License
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Manage Company Licenses

This can only be done by the designated inspection company administrator to update license
information - i.e. expiry dates.

Logon with your username
and password

Inspections, Permitting & Licensing

Manage Your Permits, Signin
Registrations,

Search HowTo
a

B,

w9 Q=

On the dropdown of your user
name select my company

&' City of Chicago. Inspections, Permitting & Licensing

e |

New To The Site?

1104t st s conlc s s gt depaer

Forgot Login Info?

Create New Account

My Account
Change Password

My Company

Invoice History _

<

Sign Out
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View your company’s | H TR

licenses.

Hensley's Inspection Company

Contact Information

This 3 youtcompanysconaet efonaton s L appar i i syt

Hensiey'sInspsction Company

121005000

Enrolled Users

450y et o e cameny el

Hensiey Renee J—— Revoke i Rans

Hensiey Renee rencen -

Users Requesting Enrollment

Licenses and Qual

Hensieys nspection Congary

st st s

Car Lift Inspection License

Licenses and Qualifications Elevation Device Inspection License

Carti nspecton Leense: -

Elvation sevce specton Leerse

Invite New User

New User Emai
( *
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Enter Inspection Results

Logon with your username
and password

| CEEET
¢ 5 C i bR pietcivolhisgoor oflc

Manage Your Permits,

and Dig Tickets

Permits

Annual inspection
Cartfction

PyT—

Search

Open Data

Click the building name on
your AIC Dashboard

Y E ) 5 G o e

€ 5 C i D pinebonoichegoog Dt

Click on Enter Inspection
Results on the device you
inspected.

S —
C i | Bebersipiestaityofcicago:

Licenses, Registrations,

Py e— D Hemeoage

& s WATER TOWER PLAGERTZ
) s 1425 MCHOAN AVE
& s TRUNP INTERNAT HOTEL &
4 Bulleir
o 7 Bns 1160 S MICHIGAN AVE
o o
o
Hi b4
=l ) o Kamiosn Tost P
o SooTemem o000 sTATE ST

Inspections, Permitting & Licensing

Inspections, Permitting & Licensing

[Er—

Chcton

Requied

NCActon
Requied

Required

ACAction

can @)

Forgot Login Info?

Create New Account

v

AIC Action
Required

Buildis
BLig 875N LA SALLE DR

%o Q

Edit Device Details

Decline Inspection

Enter Inspection Resuls <
Print Recent Certificate

Pay Fees
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Enter the inspection results
and click I’'m Done

*Means information is
mandatory

If device fails because you
have no City Code Reference,
use placeholder 12/31/1999
until you get good information

+/' Hall of Justice
6457- S Francisco AVE
Enter Inspection Results [1 of 1]
Car Lift - test - test

Device Details

Speed (ft /min.) 5 =]

City Code Reference 1971

=

Inspection Results

Result
Inspected By

Inspected On

Check the checkbox to agree
to the terms and conditions
and click submit.

& City of Chicago

[e—

I3/! 435 N MICHIGAN AVE
« 3

s E Lol

Inspections, Permitting & Licensing

[—

=

Cancel Next Device m

| agree to the terms &
and conditions above

To result inspections for
multiple devices, click the
select all box at the top of the
device grid.

I3/ 435 N MICHIGAN AVE

ICHGANAVE  1TAGSEILNOS ST 19165 E HUBGARD LOWER ST

Filter

Devica Typa
Device Sttus

Servea Staus,

Inspections, Permitting & Licensing

sort
sortby

=

]| car1 (View Details)

Location: East Lobby

Type: Passenger Elevator

Device Status: Inspection Assigned
Service Status: Operational
Outstanding Fees: $500.00
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In the dropdown, select Enter
Inspection Results and click
Go.

Inspections, Permitting & Licensing

Documentaton | Gart 0

Filter
Devica Type.

Devico Status
Senvice Status

Losin: in

)

Devices Participants

History
Enter Inspection Results |v| Add Device

Why are some devices greyed out?

Enter inspection results and
click Next Device.

Enter in results for all
following devices and either
click next device or I’'m done.

[fsasn

1 supon o o popie dsprrent

you nead ssisarce,pssecota

ipon e o apropite cspartrant.

Cancel Next Device W
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Check the checkbox to agree
to the terms and conditions
and click submit.

&' City of Chicago e ocaisn Inspections, Permitting & Licensing

Rence Hensey -

&7 435 N MICHIGAN
T GSINMCHOWAE  1aTSE

Submit Inspection Results

Documentaton | Cart(0)

AVE

LUNOIS ST 136165 HUBBARD LONER ST

[—

| agree to the terms
and conditions above

Vo
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Decline Inspections

Logon with your username
and password

| CEEET

€ 5 C # [ Ebepicstcitolicagoony Proile

Manage Your Permits,
Licenses, Registrations,
and Dig Tickets

a5 Femit 1

Permits

Py e— D Hemeoage
Annual inspection
Cartfction

PyT—

Search

Open Data

Click the building name on
your AIC Dashboard

5 oo i e

€ > C i D) pinebcyofhicage org Dasht

Inspections, Permitting & Licensing

) o

CARLTON

) s

1142 S MIGHIGAN AVE

Buaing 33 WKINZIE ST

Buiaing

Pty Suwn
5 A eton R
sutaing

0 Camates 1160S MICHIGAN AVE

0 Bating B Kanesh Test Prop 2.

Pt

000/ o00

Pl by s T Kamlesh Test Prop

AlReqess

B (<[ (< ][« |[<

coot punie vy e
Sonty Do S 100-100 N STATE ST

VATER TOWER PLACERITZ

TRUMP INTERNAT HOTEL &
TOWER

Inspections, Permitting & Licensing

Documentaion | Cart 0

Chcton

Chcton
Requied

Requied

NCActon

Requied

Forgot Login Info?

Create New Account

l Building

AIC Action

875N LA SALLE DR Required

Click on Decline Inspection on
the device you want to
decline.

4 B piastcityehicago.

Senes St Ou o Sevce @) repcton iy St 12016

OutstzningFoes: 2500

9% Q
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Decline Inspection «Q—
Enter Inspection Results

Print Recent Certificate

Pay Fees




Click Yes, Decline Inspections

Decline Inspections

Are you sure you do not wish to perform the inspections for these devices(s)?

Decline Reason

*

Enter reason

Device Name

Car 18

To decline inspections for
multiple devices, click the
select all box at the top of the
device grid.

C A b piestaiyofchicogo

|3/#! 435 N MICHIGAN AVE

MICHGAN AV

Device Location

South

Cancel Yes, Decline Inspections

Filter
Devico Typo

Device Sttus
Sarvea Staus.

In the dropdown, select
Decline Inspection and click
Go.

Filtor

Devcalype [ an

DevioSatus | An
Servee Slalus | An

Car1 o Dot

e

Is/1 435 N MICHIGAN AVE

e spece
Vi3 some s g o7

Paticpan
Inspecton

Inspections, Permitting & Licensing v J
[————r /
L —1 =
SHSEILLNO ST 18165 HIBBARD LONER ST Car 1 (View Details)
Location: East Lobby
e Type: Passenger Elevator
‘@ Device Status: Inspection Assigned
— = Service Status: Operational
e Outstanding Fees: $500.00
CHGHNAT  6ELUNOSST | 158166 ENSBAADLONER ST
Devices Participants History

B

Why are some devices greyed out?

| Decline Inspection

Add Device

5/25/17
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Click Yes, Decline Inspections

Decline Inspections

Are you sure you do not wish to perform the inspections for these devices(s)?

Decline Reason Enter reason. *
Device Name Device Location
Car 18 South
Renee’s Personal Elevator Renee’s Lobby

Cancel Yes, Decline Inspections

5/25/17
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Make Payment (Add Fees to Cart)

Logon with your username
and password

Annual Inspection
Certfication
# A Tomepare

Search,

pen Data

Click the building name on
your AIC Dashboard

| CEErg

€ 5 C fi 0 pitehcyorchicago org Do

&' City of Chicago

[ Renee Hensey -

Click Add Fees to Cart

Voo
€08 e

[© |
o e

suiding

<

Buiding

000/ o000

@ parmt
euiding

<< <<€ (<D

ety Rt

AlReqess

Sonby e

S

Senics St Wodhrizson Pt @)

OutstndngFes: 250

Manage Your Permits,
Licenses, Registrations,

WATER TOWER PLACERITZ
CARLTON

11425 NIGHIGAN AVE
39 WKINZIE ST

TRUMP INTERNAT HOTEL &
TOWER

11605 MIGHIGAN AVE
Kamiash Tos Prop 2
Kamiosh Tos Prop

100:100 N STATE ST

[Er——

ACActon

AChcton

Requied

AChcton

Inspections, Permitting & Licensing

Inspections, Permiting & Licensing

can@)

Forgot Login Info?

Create New Account

V Building

v
AIC Action

875N LA SALLE DR Required

I
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Add Fees to Cart <«(u—




Click Proceed to Checkout

Item Added To Cart

The requested item has been added to your cart. Click the ‘Proceed to Checkout’ button below if you
would like to pay for the item(s) in your cart now. Otherwise, click ‘Continue’ to stay on this page

Click on Begin Checkout.
Proceed to checkout to pay
for fees.

City of Chicago

[m—

Checkout
Wy Cart

Proceed to Ch

Continue

Inspections, Permitting & Licensing

Documertaton | Cart 1)

To pay fees for multiple
devices, click the select all box
at the top of the device grid.

C A b pitestaiyofchicogoo/

[rep—

|3/! 435 N MICHIGAN AVE

MICHGANAVE  13LGGEILLINOISST 106165 E HUBGARD LOWER ST

Filter
DevieType | lpe Faricpant
DevceStais | Ay Inspection
Sarvea St T e

IRy

Typ: PassengrEleator

Inspections, Permitting & Licensing

Documentaton | Cart(0)

il
L1 car1 (View Details)

Location: East Lobby

Type: Passenger Elevator

Device Status: Inspection Assigned
Service Status: Operational
Outstanding Fees: $500.00
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Select Add Fees to Cart from
dropdown.

| =T
(€08

Inspections, Permitting & Licensing

37! 435 N MICHIGAN AVE

7465 £ LS 5T

e nnm/

Devices

Participants

History

. Add Fees to Cart

‘v|

Fiter sort
DeveeType  [aiwe  [7]  Paricpant Ay [ Sonpy 2]
DovicoSttis | aryoen S |2]  nspacton rypspats |1

SorvoSttus | Aoy Sevee S [g] OO

(o

Why are some devices greyed out?

Add Device

| ot (v D)

Lacaon igh s Pt T,
e Pessengr Bt Asgra Tl spacion Compary

Opertora Inspcton iy St 1, 2006
s 2500

s

Click Proceed to Checkout

Item Added To Cart

The requested item has been added to your cart. Click the 'Proceed to Checkout’ button below if you
would like to pay for the item(s) in your cart now. Otherwise, click ‘Continue’ to stay on this page

Continue

Click on Begin Checkout.
Proceed to checkout to pay
for fees.

 |[Qsom e+ nO0 =

Checkout
Wy Cart

5 NMCACAN | B

g

we

S Car 17
25 KMGIGAN | i T P
WE o Insactar Fee

P p—

[r———

A rs

[ ——

e R P
We rspctors

- "

5/25/17

Page 37




5/25/17 Page 38




Generate Invoice

Logon with your username
and password

| CEEET

€ 5 C # [ Ebepicstcitolicagoony Proile

Manage Your Permits,
Licenses, Registrations,
and Dig Tickets

a5 Femit 1

Permits

Py e— D Hemeoage

Annual inspection
Cartfction

PyT—

Search

Open Data

Inspections, Permitting & Licensing

After adding fees to cart, go to
the cart.

To print the Invoice, click Print
Cart.

& ley of Chicago The City of Chicago's Officil Site

‘ AIC SUPPORT3 ~
Pemit Digger

My Cart

DOIT TEST ADDRESS ONLY | Elevator
Inspecti

3 Fee

East Lobby - Car | AIC Annual Elevator Inspection | $0.00

, Permitting & Licensing

Documentation ~ Cart (0)

Remove

Total

X a——

RO Remove
Al

Sign In
Username
Password

Forgot Login Info?

Create New Account

5/25/17
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View Payment History

Logon with your username

| CEEET

€ 5 C # [ Ebepicstcitolicagoony Proile

Forgot Login Info?

Create New Account

Inspections, Permiing & Licensing
and password

Manage Your Permits,

Licenses, Registrations,

Fami rsscin s,

Permits Digger

# Pamis e # Do bomeon

Annusl inspaction

Corication

Pr—

Checkout
My Cart
FRONT | Elevator Annual Inspections hallway -carl | AIC Extension Ceriificate Fee $500.00 Frem—
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View/Print Certificates for One or More Devices

Logon with your username
and password

| CEEET

€ 5 C # [ Ebepicstcitolicagoony Proile

Click the building name on
your AIC Dashboard

5 oo i e

€ > C i D) pinebcyofhicage org Dasht

Pty Suwn
5 A eton R

0 Bating
Pt
AlReqess

Sonty Do

000/ o00

B (<[ (< ][« |[<

Manage Your Permits,
Licenses, Registrations,
and Dig Tickets

a5 Femit 1

Permits

Py e— D Hemeoage
Annual inspection
Cartfction

PyT—

Search

Open Data

Inspections, Permitting & Licensing

) s TR TonER PLAGERTZ
L% RN

) mans 1142 S MIGHIGAN AVE

Buaing 33 WKINZIE ST

Com TRUMP INTERNAT HOTEL &
TOWER

sutamg 1160S MICHIGAN AVE

suding Kanlesh Tost Prop 2.

CrTm) Kamlesh Test Prop

coot punie vy

a0 ki ve 100-100 N STATE ST

Inspections, Permitting & Licensing

Documentaion | Cart 0

Chcton

Chcton
Requied

Requied

NCActon
Requied

Password

Forgot Login Info?

Create New Account

AIC Action
875 N LA SALLE DR Required

Click on Print Recent
Certificate

e

Locston: st ooty

Pasiipnt i Team

Edit Device Details

Decline Inspection

Enter Inspection Results

Print Recent Certificate «(uu—
Pay Fees

5/25/17
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Certificate will open. Click
print button.

City of Chicago
Department of Buildings

EXTENSION
CERTIFICATE of INSPECTION
DATE OF INSPECTION:
DATE OF EXPIRATION:

‘THIS CERTIFIES THAT 1 HAVE THIS DAY INSPECTED THE . at
i don. The

equipment s described as .., Tb, floor(s),fUmin.

ISERTING IN FRAME
Z == %o
== 3|0

To print certificates for
multiple devices, click the
select all box at the top of the
device grid.

Inspections, Permitting & Licensing

+/! 435 N MICHIGAN AVE

Sast i

Filter
Faricpant

Inspection n

Select Print Recent Certificate
from the dropdown and click
Go

+/! BLOCK 37 SHOPPING MALL

Filter
Davia Type

Devie Status
Servca Slalus

Inspecton
Company

et o Tesm

o Campny

Car 1 (View Details)

Location: East Lobby

Type: Passenger Elevator

Device Status: Inspection Assigned
Service Status: Operational
Outstanding Fees: $500.00

Devices

Participants History

Print Recent Certificate

|'|

Why are some devices greyed out?
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Certificate will open. Click B e ‘

print button.

City of Chicago
Department of Buildings

EXTENSION
CERTIFICATE of INSPECTION

DATE OF INSPECTION:
DATE OF EXPIRATION:

‘THIS CERTIFIES THAT 1 HAVE THIS DAY INSPECTED THE . at
i The

equipment s described as .., Tbs, floor(s), fUmin.

ISERTING IN FRAME
Z = o= %
== 3|0
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Request Conditional (Extension) Certificate

sign In

Forgot Login Info?

Create New Account

Logon with your username 3
and passwor d Inspections, Permitting & Licensing L —
Manage Your Permits,
Licenses, Registrations,
Permits Digger
Annual inspecton
" . | LT A
Click the building name on € C o s
City, of Chii me . inspections, Permiting & Licensin
your AIC Dashboard. ——— e

T VATER TOWERPLACERITZ  faguhan
A o ==

AIC Action
875N LA SALLEDR Required

o s 142 S MIGHGAN AV
) e swinzesT
o) e TRUMP NTERNAT HOTEL 8 Building

Tonea

o 7

g sutang ——

o

o I s e TstPro 2

[:]

o

Kol Tes Prop ey

100-100 N STATE ST

Click on Request 60-Day
Inspection Extension (Fees

apply).

it Reqiod 8

Edit Device Details

Abandon Device

Assign Inspection

Delete Device

Request 60-Day INSpection «mm—
Extension (Fees apply)

Pay Fees
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Click Yes, Purchase Inspection

Purchase Inspection Extension (60 Days)
Extension (60 Days).

Would you like to purchase an inspection extension for the below device(s)? By doing so, you will be able
to print an Extension Certificate to post on your device(s), keeping your device(s) in compliance for an
additional 60 days while you complete your inspection process(es).

Device Name Device Location

Escalator #9 9UP12ST

Cancel Yes, Purchase Inspection Extension (60 Days)

To request extensions for

multiple devices, click the === fdllclchicnge o cp sl R For ey Pt e ~
select all box at the top of the /
device grid. ] L—| O

/' 435 N MICHIGAN AVE
e e Do [ car 1 (view Details)

Location: East Lobby

Type: Passenger Elevator

soset et B T oo |
Device Status: Inspection Assigned
Fiter sort
Device Type g Type sy Pt © Sorby . Service Status: Operational
Devco Status .
Sorvee Staus,

Outstanding Fees: $500.00

Select Request 60-Day r ella e

Dorumeniaton | Car ()

Inspection Extension from the
dropdown and click Go.

+/ BLOCK 37 SHOPPING MALL

Vo e b bsn ptte.

-m—/// Devices Participants History
Filter B . sort - Request 60-Day Inspection Exter‘v] Add Device
Device Type T | pacpant sy Paricpare || Sort by B L

Ao hesgerte o]

ﬂ Conpany Why are some devices greyed out?

i Do Dt
PayFacs

Pt e,

Assira T Hrslys specin Comgany
A —— . &

Doica St Re-nacin Pt Reat & oo
e
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Click Yes, Purchase Inspection
Extension (60 Days).

Note: Extension is not valid
until paid for

Purchase Inspection Extension (60 Days)

Would you like to purchase an inspection extension for the below device(s)? By doing so, you will be able
to print an Extension Certificate to post on your device(s), keeping your device(s) in compliance for an

additional 60 days while you complete your inspection process(es)

Device Name Device Location
Escalator #9 9UP12ST

TEST Car 4 East Lobby
TEST Car 4 East Lobby

Cancel Yes, Purchase Inspection Extension (60 Days)

5/25/17
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Cancel Inspection Extension Request

Logon with your username
and password

| CEEET
¢ 5 C i bR pietcivolhisgoor oflc

Inspections, Permitting & Licensing

Manage Your Permits,
Licenses, Registrations,
and Dig Tickets

a5 Femit 1

Permits

Py e— D Hemeoage

Annual inspection
Cartfction

PyT—

Search

Forgot Login Info?

Create New Account

Click the building name on
your AIC Dashboard.

«

Inspections, Permitting & Licensing

Corumentaton | Cart(0)

AIC Action
875N LA SALLE DR Required

Click Cancel Inspection
Extension Request.

) suens WATERTOWERPLACERITz  ACAcken
| Buene 11425 MICHIGAN AVE Lasm
) Sens sawKINzEST e
7 s TRUNPINTERNATHOTELS A Building
o e
o | Buteine 160 S MICHIGAN AVE bt
o B
o | Ko T — o
o
o ‘ o AIC Action
Fos e Kamiosn Tst Prop i
e om0 oo sTaTE ST o
€ 0@ Ny o at e |[Q seonn R 2N-NE O -

Ty gt Setor

Edit Device Details
Abandon Device
Add Fees to Cart
Assign Inspection

Cancel Inspection EXtenSion «Qu—

Request
Delete Device

ot
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Click Yes, Cancel Inspection
Extension Request.

Cancel Inspection Extension Request

Are you sure you wish to cancel your inspection extension request(s)?

Device Name Device Location

TEST Car 4 East Lobby

Cancel Yes, Cancel Inspection Extension Request

To request cancelling
extensions for multiple
devices, click the select all box
at the top of the device grid.

«

C o presnencsgaos

& City of Chicago

[

Inspections, Permitting & Licensing

Documentaton | Car @)

+/ 435 N MICHIGAN AVE

R ——

et s
Fiter sort
Device e sotsy

Davica Status 5T inspecion
Company.

Service Status

Select Cancel Inspection
Extension Request from the
dropdown and click Go.

Inspections, Permiting & Licensing

Documentaton | can 6)

+/ BLOCK 37 SHOPPING MALL

Fiter ot
- ooy F
oo S mecin
‘Service Status. Company

=

Sl 10 (e i) g s

Locsior: Souhest cons Washngearoar  Paripent: i Toam
S Assgnd 1o el spcion Congny
e Pssng et nspecon Desine.Dse 31, 29%

Dedce St Rapactin- PO RSQSIS.  rgestn oy St

Car 1 (View Details)

Location: East Lobby

Type: Passenger Elevator

Device Status: Inspection Assigned
Service Status: Operational
Outstanding Fees: $500.00

Devices Participants History

Cancel Inspection Extension Req 1-]

Why are some devices greyed out?

Add Device
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Click Yes, Cancel Inspection
Extension Request.

Cancel Inspection Extension Request

Are you sure you wish to cancel your inspection extension request(s)?

Device Name Device Location

TEST Car 4 East Lobby

Cancel Yes, Cancel Inspection Extension Request

Administrator 5/3/17 10:41 AM
Comment [1]: AIC Instructions — May 2017
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